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Making a Switchboard 

To get a programmer and user interface, you set up a switchboard as a menu for user.  The steps for 

setting up switchboard are followed: 

I. Set up a macro to run table, form, and report. 

1. Click Create / Macro 

 
2. Choose the Action 

 
3. Select Action Arguments, for example, query name. 

 
4. Save the macro 
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II. Create a switchboard. 

1. Click Database Tools / Switchboard Manager. 

 
2. Click Yes 

 
3. Click Edit 

 
4. Click New 
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5. Type information of Text which will show on screen. 

 
6. Select the command and additional information like which macro. 

 

 
7. Make another New item: 

 

 
Close the window twice. 
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III. The steps for automatically starting up switchboard when database is opened in Access 2007: 
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Microsoft Access Exercise 5 

Use Macros and Switchboard to create programmer and user interface as the following. 
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