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Microsoft Access Exercise 

I. Create two tables in a database file. 

a. Client table: 

 

 

b. Recruiter table: 

 

 

1. Field size of Rate is single. 

2. Its format is fixed 

3. It has 2 decimal places  
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II. Querying Database: 
 

a. Display only three fields, Client Number, Client Name, and Recruiter Number from Client table. 

b. Display the Client Numbers and Client Names of Recruiter Number 24. 

c. Find Client Name, Amount Paid and Current Due of Client Number "FD89". 

d. Find Client Numbers, Client Names, Amount Paid and Current Due of Client Name started with 

"Be". 

e. Display Client Number, Client Name, Amount Paid and Current Due whose City is "Berridge". 

f. Find Client Number, Client Name, and Amount Paid of all records with 0 at Current Due. 

g. Find Client Number, Client Name, Amount Paid and Current Due of all records with Amount Paid 

>20000. 

h. Find Client Number, Client Name, Amount Paid and Current Due of all records with Amount Paid 

>20000 and Recruiter Number 21. 

i. Find Client Number, Client Name, Amount Paid and Current Due of all records with Amount Paid 

>20000 or Recruiter Number 21. 

j. Find all cities that clients come from.  (Omit the duplicates) 

k. Find the list with Client Number, Client Name, Recruiter Number and Amount Paid and the list is 

sorted by both Recruiter Number and Amount Paid in ascending order. 

l. Use “join table” to display Recruiter Number, Last Name, First Name, Client Number, and Client 

Name. 


